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Date  

Researcher Identification Number*  
 

no. 
Local reference code & description   
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        Total pages requested:  
 

I request copies of the above material. The copies are for personal use only, as 
defined in the IATE’s Terms of Use. 
 
 
  
 
 
 
 

Α. Material requested 

* Shaded fields are to be filled in by the IATE. 

Approved                Rejected 

 

[Authorised signature] 

   Pages approved:  

The Applicant 

 

[Name & Signature] 

   E-mail:  



 
 

Instructions on how to fill in this form 
 

Applicant only fill in the “Local reference code & description” fields in Table A. Shaded fields as 
well as fields in Table B below are filled by the IATE. 

 

In the fields Α (Fonds), S (Series), Υ (Subseries) and F (File or Book), please indicate the unique 
numbers that make up the local reference code for each item, as it appears on the IATE’s 
electronic or printed record catalogues. Each row/entry must correspond to a single file; 
therefore, for example, if you are requesting copies of all files 3 to 6, you need to make four 
separate entries.  
 

The Item/pages/description field is optional and specifies the number of items or pages 
requested by the applicant (e.g. T1-8, or T3, pages 5-18 and T8, pages 1-40, etc.) or describes 
the subset of items requested. If the field is left blank, it is assumed that the request refers all 
items/pages in this file.  
 

In the Number of pages field, please indicate the number of pages of your requested copies; 
the numbers in each row are added up to yield the Total pages requested.  
 

For more than 20 entries, an additional F-2 form should be submitted. 
 

Please note that under the Terms of Use, as stipulated in the IATE User Service Procedure, copies 
for personal use are subject to the following restrictions (per individual researcher): 
(a) it is not permitted to copy an entire fond series or subseries; 
(b) the aggregate number of copies from a fond may not exceed 10% of the fond’s total 

pages; 
(c) the total number of reproductions cannot exceed 2,000 pages per year. 
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Β.  Delivery/receipt of copies  
 (filled in by the IATE and signed (unless copies are sent via e-mail) by the researcher) 

Dispatch Deliverables (no.) Format Date Signature/e-mail 
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